
THE CORPORATION OF THE TOWN OF BANCROFT 
 
 

RESOLUTION NO.     7-2009      
 

DATE:  January 27, 2009 
 
 
  MOVED BY:   Councillor Claude Robinson 
 
  SECONDED BY:  Councillor Thomas Hoover 
              
 
 

That Council supports the recommendation of the Committee of the Whole 

to approve the Bancroft Design Guidelines, as presented on January 

13/09; 

And That the design guidelines be integrated into the existing 

development approval process and the existing policies and new by-laws 

where necessary. 

 
       Carried.   
   

        Lloyd Churchill, Mayor 
        
        



THE CORPORATION OF THE TOWN OF BANCROFT 
 

BY-LAW NO.  41-2004 
 
 

      A by-law to establish and designate a site plan control area  
      for the whole of the Town of Bancroft and to provide for a site  
      plan agreement as a condition of development. 

 
 
WHEREAS Section 41 of the Planning Act establishes that where in an Official 
Plan an area is shown or described as a proposed site plan control area, the 
Council of the local municipality in which the proposed area is situate may, by by-
law, designate the whole or any part of such area as a site plan control area; 
 
AND WHEREAS the Official Plan of the County of Hastings, which applies to 
lands in the Town of Bancroft, establishes Site Plan Control; 
 
AND WHEREAS the Municipal Council of the Corporation of the Town of Bancroft 
deems it expedient to establish and designate the whole of the Town of Bancroft a 
site plan control area and to provide for a site plan agreement as a condition of 
development; 
 
NOW THEREFORE, the Municipal Council of the Corporation of the Town of 
Bancroft ENACTS AS FOLLOWS: 
 
 
1. In this by-law “Development” shall mean the construction, erection or 

placing of one or more buildings or structures on land or the making of an 
addition or alteration to a building or structure that has the effect of 
substantially increasing the size or usability thereof, or the laying out or 
establishment of a commercial parking lot. 

 
2. That site plan control shall apply to all zoning categories with the exception 

of the “R1” (Residential Type 1) zoning category.  
 
3. No person shall undertake any development in an area designated under 

Paragraph 2, above, unless the Council of the Town of Bancroft or, where a 
referral has been made under Section 41 (12) of The Planning Act, to the 
Ontario Municipal Board, has approved a site plan, in accordance with the 
current Site Plan Control Guidelines.  

 
4.  Where the development requires a site plan agreement, such agreement 

shall be registered against the land to which it applies and the municipality 
is entitled to enforce the provisions thereof against the Owner and subject 
to the provisions of the Registrar and under The Land Titles Act, any and all 
such subsequent owners of land. 

 
5. No building permit shall be issued in respect to any development in the Site 

Plan Control Area until the required site plans have been approved by the 
Corporation of the Town of Bancroft and any agreements required to be 
entered into have been executed by the Town and the Owner, mortgagees 
or other encumbrancers, of the lands. 

 
6. Violations and Penalties 
 

a) Any person who contravenes this by-law is guilty of an offence and, 
upon conviction, is liable to the penalties provided under Section 67 
of The Planning Act, as amended, in the following manner: 

 
i. On a first conviction to a fine of not more than $25,000.00; 

and 
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ii. On a subsequent conviction to a fine of not more than 
$10,000.00 for each day or part thereof upon which the 
contravention has continued after the day on which the person 
was first convicted. 

 
b) Any corporation that contravenes this by-law is guilty of an offence 

and, upon conviction, is liable to the penalties provided under 
Section 67 of The Planning Act, as amended, in the following 
manner: 

 
i. On a first conviction to a fine of not more than $50,000.00; 

and 
 

ii. on a subsequent conviction to a fine of not more than 
$25,000.00 for each day or part thereof upon which the 
contravention has continued after the day on which the person 
was first convicted. 

 
7. This by-law shall come into force and take effect immediately upon the 

passing thereof. 
 
 

READ a first, second and third time and finally passed this 9th day of                  
November, 2004. 

 
 
 ORIGINAL SIGNED BY 
       
 Charles Mullett, Mayor 
 
 
 ORIGINAL SIGNED BY 
       
 Barry Wannamaker, C.A.O./Clerk 





















 
 

SITE PLAN CONTROL GUIDELINES 
 

Drawing Requirements 
 

o Site plan scale of 1: 2000, metric 
o Key plan with north arrow scale 1: 10,000 
o Identification of landowner name and agent, with signatures 
o Professional stamp of architect or engineer, where required 

 
Identify Legal Description of Lands and Civic Address 
 
Details 
 

o Lot area 
o % lot coverage of buildings 
o Areas of non-pervious materials (e.g. concrete, asphalt, etc.) 
o Numeric gross floor area proposed and permitted in zoning by-law 
o Numeric landscaped area – proposed and required 
o Identify existing natural vegetation to be conserved and its existing grade 

elevations 
o Parking spaces – proposed and required, each numbered, including 

dimensions of each and associated aisles 
o Handicapped parking areas 
o Location of pedestrian walkways and sidewalks, including safety curbs 

placed between sidewalks and parking area 
o Concrete curbing between asphalt and landscaped areas 
o Location and dimensions of aisles and loading spaces 
o Adjacent uses identified and distances of adjacent buildings from lot lines 
o Proposed building setbacks from street lines – existing and proposed 
o Overhead canopies (location, dimension and height) 
o All vehicular entrances (width and radii) 
o Landscaped and amenity areas 
o Existing and proposed grades of site and proposed elevation of buildings 

to be serviced in relation to centerline of street or as determined by 
municipal engineer 

o Servicing of the buildings by water and sewer laterals and respective 
sizing 

o Storm water facilities (swales, catch basins, or storm water ponds) 
location, elevation and sizing 

o Elevation of building entrances in relation to proposed finished grade 
o Garbage storage and handling areas 
o Sign locations (e.g. facility identification, civic address, stop signs at street 

line, handicapped parking, fire route, etc.) 
o Proposed lighting of the exterior, and predominant direction 
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o Location and turning radii for fire and emergency service access routes – 
include proposed percent slope of grade in fire route areas 

o Identify location of roof-top mechanical units and screening of them 
o Floor plan showing minimum sizes of rooms 

 
Justification Studies 
 
The following studies/compliances may need to be completed before a site plan 
is approved: 
 

o Traffic Impact Study 
o Storm Water Management Plan 
o Environmental Assessment / Impact Study 
o Utility Capacity Study (water, sewer, hydro, etc.) 
o Noise/Vibration Impact Study 
o Shadow Casting Analysis 
o Hydrogeological Study 
o Erosion and Sedimentation Control Studies 
o Archaeological Study 
o Compliance with Downtown Revitalization & Façade Enhancement 

Programs 
 
Note: 
 
1. The applicant to provide approximately 15 copies to allow for circulation of 

the site plan to the following, if required: 
 
 Bell, Hydro, Chief Building Official, Director of Public Works, By-Law 

Enforcement, County of Hastings, Fire, Ambulance and Police Services, 
Gas Company, Water/Sewer Department, Conservation Authority, 
applicable Provincial/Federal Ministries, Canada Post, School Boards, 
Canadian National Railway. 

 
2. The Municipality reserves the option of having all drawings and proposed 

works to be reviewed by its contracted engineer, architect or landscape 
architect at the applicant’s expense. 

 
3. Additional guidelines may apply to specific designs (such as a Sign 

Design Guide, or Streetscape Design Guide) or in specific areas of the 
municipality, such as waterfront areas, or at key visual nodes of the 
municipality, such as high elevations or key intersections. 

 
4. Applicants should be prepared to submit final plans and, after 

development, as-built plans. As-built plans should be submitted in digital 
drawing format. 
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